Summer Part-Time Internship (Non-Paid): 

BYD Management 

Los Angeles, CA 

internship@bydmgmt.com
Believe. Become. Be Now. 

BYD is a multi-dimensional entertainment and artist Management Company based in Los Angeles, CA. We are seeking for an individual who is passionate, dedicated, energetic, resourceful and creative. The internship will bring experience for those looking to develop the skills necessary to work within the music industry. You will be exposed to every side of the business and have the ability to network with industry professionals. The goal is that by the end of the internship, you’ve received a thorough look at the inner workings of a Management Company.
Education Requirements:

Completed 1st year of college

Communication/Business/Music Major 

Qualifications:
· Self-starter, able to learn/adapt quickly and accurately 
· Innovative/ Creative thinker
· Must be able to meet at least once a week. 

· Efficient in Microsoft Word, Excel, PowerPoint and/or Keynote (Mac), and Google Docs.  
· Proficient writing and communication skills.

· Digital and social media posting experience.  
· Trustworthy with sensitive and/or confidential information.  
· Comfortable and capable in both corporate and social environments.

· Detail-oriented, organized.
· Be a team player
Duties will include:

· Assist management team with day-to-day administrative work.

· Social media marketing/posting (Facebook, Twitter, Instagram, etc.)

· Assemble one sheets and/or other documents for clients.
· Updating and maintaining Artist Calendars/create weekly list of upcoming shows & events for the team. 
· Assisting with coordination and logistics of various events & festivals.
· Administrative duties including updating client materials, gathering press.
