Proposal for Teaching in the Department of English
Computer Classrooms (UH 054 and UH 055)
Priorities For Use
1. Graduate courses

2.  Lower-division composition classes

3. Other regularly scheduled classes

4. Individual class sessions

5. Other departmental requests (pending availability)

Guidelines For Use
1. You are responsible for your students’ adherence to CSUSB’s “Acceptable Use Policy” (http://policies.csusb.edu/eleccomm.htm) while they are in your classroom. Please have them sign the “Acceptable Use” forms before they use the computers.

2. At the end of each class session, the room must be locked, and all students must leave.

3. Food and drink are not permitted in the classroom at any time. Please ask students to dispose of food and beverages before entering the classroom.

4. Please leave the room clean and report any problems to the Technology Coordinator.

5. When you leave the classroom, make sure that (a) the overhead projection system is off; (b) students have retrieved personal items and portable media (disks, CDs, etc.); (c) the room lights are off; and (d) the door is locked. You do not need to turn off the printer or the PCs.

Instructor's name: 
Quarter/Year
Course # and Section: 

Class Title: 

Time Scheduled: 
Current Classroom 

Full Quarter? (Y/N): 
 If yes, reserve for final exam period also?(Y/N) 

1. What software will you make use of? Check all that apply, and add information as needed.
____  word processing

 
  Internet viewing and searching

 
  desktop publishing

 
  webpage design and development

 
  spread-sheet programs

 
  audio/video programs

 
  graphics programs
 
  database programs
 
  lecture presentation programs
 
  programs other than those currently on the computers (please specify):

2. How do you propose to use the English Department’s computer classroom? What do you plan

to do in this classroom that you cannot do (or do as well) in a traditional or smart classroom? Please offer your explanation with specific objectives and examples below.
