	M.A. in English Composition

	Thesis Contract

	Please note: Faculty serving as primary thesis readers may find it helpful to use the following contract with their thesis students. The contract is in MS Word so that faculty can adapt it for their use.


M.A. in English Composition Thesis Contract

I.  Preamble:

Congratulations on embarking on your thesis.  This is a challenging and rewarding process during which you will learn about your thesis topic, the process of conducting research, and ways of writing about your research within the parameters of the discipline.   

I believe that the thesis process works best when we both understand what is expected of the process.  Thus, I have described below some of what you can anticipate about the thesis proposal and the thesis. I have also outlined what you can expect of me as your primary reader and what I expect of you as the thesis writer.  

Before reading further, make sure that you have read the “Finishing the M.A.” document on the program website <english.csusb.edu/grad> (under the "Current Students" tab), as it covers critical information about the thesis proposal and thesis writing processes and requirements.  

Important Note: In order to undertake a thesis option, you must have a minimum GPA of 3.7 overall in degree-applicable coursework or the permission of the graduate coordinator. This GPA requirement must be met before you undertake to write the thesis proposal, and you must have completed at least 24 units of the program coursework upon which the GPA is based.  Only students who have obtained this permission from the graduate coordinator will be allowed to submit a thesis proposal to the Graduate Committee.  

II.  What you can expect of the thesis proposal process:

a. After deciding on a thesis topic and doing preliminary research, you will write a draft of your thesis proposal and ask two other faculty members to be your readers. 

b. Important Note:  If your thesis involves research on human subjects (e.g., collecting surveys, interviews, writing samples, or other data from human beings), you must have your research approved by the CSUSB Institutional Review Board (IRB) before you begin your research.   You can pick up an IRB application from the Research and Sponsored Program Office in AD-128 (537-5027) or online at: <http://irb.csusb.edu>.   You must also successfully complete an on-line training course on the treatment of human research subjects (see again the IRB website above).  I also have sample approved IRB applications that I can show you.     

c. You will revise your proposal multiple times, primarily based on my feedback and our discussions.   

d. When you and I decide that you have a strong draft of the proposal, you will give that draft to your second reader for comments.  

e. You will revise your proposal in response to the feedback from the other reader. 

f. The final draft of your proposal will be no more than 1000 words (typed, double-spaced, 1-inch margins). 

g. When you, I, and your other reader are satisfied with the proposal, you will submit your proposal to the Graduate Committee for review one week before the committee meeting.   You will submit hard copies of:

1. the thesis proposal cover sheet with your readers’ signatures (available on the M.A. program website);
2. the “Thesis Eligibility Form” signed by the graduate coordinator of your concentration, certifying that you have a minimum 3.7 GPA in program coursework; 
3. the memo I write in support of your thesis; 
4. the thesis proposal; and 
5. an annotated bibliography with at least ten annotated references.  
You should staple items 1-5 together and put a copy of this whole packet in each Graduate Committee member’s mailbox in the English Department office.  The Graduate Committee members are listed on the “Thesis Proposal Cover Sheet and Instructions” document on the MA. program website.  Please also submit an electronic copy of your proposal and annotated bibliography (in MS Word or RTF format) to the Graduate Coordinator, Sunny Hyon (shyon@csusb.edu) and put a copy of your cover sheet in the department mailbox for Charmaine Boucher, Graduate and Special Programs Administrator. 

h. The Graduate Committee may: 

1. approve your thesis proposal as is; 

2. request revisions to be approved by the readers on your thesis committee;

3. ask for a substantial revision of the proposal and resubmission to the entire Graduate Committee;

4. ask that you reconsider your project.   

i. The large majority of first-time thesis proposal submissions fall into categories 2. and 3. (with about half in category 3), so be prepared to revise and/or resubmit your proposal after your first time submitting it.   
j. After your proposal has received final approval, you will submit one hard copy and one electronic copy of the final, approved version of your proposal and annotated bibliography to Sunny Hyon, Graduate Coordinator at shyon@csusb.edu.

k.   You must stay continuously enrolled in the graduate program while you are working on the proposal.   Please see the “Finishing the M.A.” document for how to stay continuously enrolled.  

III.  What you can expect of the thesis writing process:

a. You will likely revise each thesis chapter multiple times.  Such revision is expected of graduate students and faculty engaged in research writing.  In addition, the thesis process involves socialization into norms for conducting and writing up research in the discipline.  As these norms are often fairly new to graduate students, multiple revisions are a normal part of the process.  

b. You must submit a “Graduation Check” on the first-floor of University Hall at least one quarter before the quarter in which you intend to graduate.  Check with me about what quarter might be a reasonable one to aim for in terms of graduation.  

c. Talk to me about when you should give a draft of your thesis chapters to your second reader to read.   Some first readers prefer that students wait until they have a near-final version of their thesis before giving it to the second reader; other first readers prefer to give feedback concurrently with the second reader throughout the writing and revising process.   

d. When you, I, and your second reader are satisfied with the content of your thesis, you will collect our signatures on the Thesis/Project Certification form available on the Graduate Studies website <gradstudies.csusb.edu>. You will need a signature of a third "reader."  This can be the coordinator of your concentration or the department chair.  

e. The manuscript of your thesis must be prepared in accordance with Graduate Studies guidelines.  The Graduate Studies website has a Thesis/Project Handbook that you should download and review for thesis formatting conventions.  You should also attend a Thesis/Project Formatting Workshop held quarterly by the Graduate Studies office. You are responsible for complying with the formatting guidelines.  There may also be a thesis formatter whom you can pay to format your thesis.  Check with your graduate coordinator about available formatters.  

f. You will submit your thesis with the completed Thesis/Project Certification form to the Graduate Studies Office for a first format check before the specified deadline. (Format check deadlines are available on the Graduate Studies website.)  You will likely need to do a number of format revisions.   You should continue revising your thesis formatting and resubmitting your thesis to Graduate Studies until they have said that it is ready to be submitted for the final format check.  

g. You will submit your thesis to the Graduate Studies Office for a final format check by the specified deadline.  The thesis must have your readers’ signatures on the formal manuscript signature page and be perfectly formatted in order to pass this final format check.  

h. You will submit "Summary of Charges for Binding of Thesis/Project" form and pay the binding fee by the specified Binding deadline.

i. You must stay continuously enrolled in the graduate program while you are writing, formatting, and/or submitting your thesis.   Please see the “Finishing the M.A.” document for more information about continuous enrollment and the first and final format checks.  

IV.  What you can expect of me:

a. Substantial feedback on your thesis proposal and thesis.  

b. Reading of your drafts within two weeks.  (If I am not able to, I will let you know.) 

c. Openness to your ideas, hopes, and intentions for the thesis.

d. Availability to meet with you to discuss your thesis.  My availability in the summer is contingent upon prior arrangement, and, depending on my summer schedule, I do not guarantee that I will be available from mid-June until early September; you should also check on the availability of your other reader if you anticipate working on your thesis during the summer months.  

e. Willingness to serve as your primary reader for a reasonable period of time from the date of this agreement to your completion of the thesis.  Should your progress on the thesis be interrupted at any stage, and you later wish to continue work on the thesis, my availability and/or willingness to serve is not guaranteed.

f. A signature of approval on your thesis when I and your second reader are satisfied with its quality.  Please note that I will not sign off on a thesis just to meet a deadline.  Thus, you should make sure you have built in enough revision time so that you and your readers are not rushed right before a deadline.  

g. _________________________________________________________________

V.  What I expect of you:

a. Thorough exploration of previous research related to your thesis topic.  

b. Openness to conducting and writing up your research according to the conventions of the discipline.

c. Willingness to accept feedback from your readers and to revise in response to that feedback.

d. Communication with me about your thesis progress at least every three weeks.

e. Keeping on top of deadlines for the Graduate Committee meetings, and for the Graduate Studies Office’s first and final format checks.  

f. Familiarity with the processes and procedures described in the “Finishing the M.A.” document.  

g. Factoring in substantial time (at least two to three weeks) for me and the other readers to comment on your drafts. 

h. I prefer to receive hard copies of your drafts rather than electronic attachments. 

i. With each revision, please also include the most recent previous draft with my comments.  Please also thoroughly proofread and edit each draft before you turn it in to me.   

j. Compliance with all current program policies regarding continuous enrollment. 

k. __________________________________________________________________

VI.  Policy on Participating in Commencement Ceremonies

a. Participation in the June or December Commencement Ceremony is voluntary; it requires the approval of your graduate coordinator.  

b. In order to participate, you must have: a) either completed your thesis or made substantial progress towards its completion in my estimation such that you will have it completed by the beginning of February for a December graduation and by the end of July for June graduation, b) have filed a program plan, c) have filed a graduation check by the appropriate deadlines. 

VI.  Agreement

I have read, understood, and agree to the expectations above:

_______________________
  _______________________
________________

Thesis Writer's name
  
 Signature


Date

_______________________       _____________________
 ________________

Primary Reader's name
 
Signature


Date
